Force Management System Website (FMSWeb)
Local National Account Request Instructions

1.  User access requirements.  In light of recent DoD and DA initiatives to secure and safeguard information and information systems, USAFMSA implemented access restrictions, which provides USAFMSA confidence that FMSWeb users are legitimate military members/employees.  Users must have an AKO account, Common Access Card, and certain categories of employees, e.g. Local Nationals require verification of their employment and need for force management data.  Local National employees will only have access to data for one Command. 

2.  Requesting an Account.  

a. Go into FMSWeb at https://fmsweb.army.mil using your Common Access Card (CAC)

b. Click on the FMSWeb logo in top center 

c. Enter your PIN and click OK
d. Click Continue to create your LN restricted account 

e. Accounts will not be approved until we receive an email from an O6/GS15 in your chain of command*
f. The system will notify you by email once your account has been approved

3.  Required Information.  The request must identify the Local National’s name, unit/organization, staff/office/agency, position/duty title, phone number (specify whether commercial or DSN), AKO email address, and the specific Command their work will involve (see sample below).  Complete paragraph 1 a through g of the sample email for each Local National.  Include a point of contact who can answer questions about the request, if necessary.  

4.  Validation and Submission.  The Local National employee or a functional representative may complete the request but it must be endorsed (email forwarded) by an O6/GS-15 (or equivalent) in the local national employee’s chain of command.  *The O6/GS-15 (or equivalent) must state in their endorsement that they have “reviewed the information, that it is accurate, and that the requester requires access to force management data to accomplish their official duties.”  The O6/GS-15 (or equivalent) must digitally sign and email the completed request to usarmy.belvoir.hqda-dcs-g-3-5-7.mbx.fmsweb@mail.mil.
- - - - - - - - - - - - - - - - - - - - - - - -  - -SAMPLE EMAIL- - - - - - - - - - - - - - - - - - - - - - - - - 

Email Subject:  Local National Account Request for FMSWeb

1.  Request the following Local National employee(s) be granted access to the U.S. Army Force Management Support Agency (USAFMSA) Force Management Website (FMSWeb).  Complete a through g for each Local National requesting access.
a. Local National’s name:

b. Unit Name/Organization

c. Staff/Office/Agency:

d. Position or Duty Title:

e. Phone number:

f.  AKO Email Address:

g. Command Code:

Note:  only one command code will be issued to a user and that user will only be able to see data for that command.

2.  This/these Local Nationals are U.S. Government employee(s) conducting force management functions.  As part of their employment hiring criteria they receive security reviews and protocols as directed by the U.S. Army and ___employing command___ regulations.  Additionally, they are briefed and will comply with the Army’s information assurance procedures as directed in Army Regulation 25-2, Information Assurance, specifically, the individual’s responsibility for safeguarding information contained in FMSWeb.

3.  Point of Contact for this action is _____name / title____, phone number is ____________, email address is _______________.

O6/GS-15 (or equivalent)
Signature Block

